Have a question about

Copyright

Registration?

Before you
write or call us,
please note
some of the
more frequently
asked questions

Copyright

United States Copyright Office

How will | know if my application
was received?

You will not receive an acknowledgment that your
application has been received because the Office receives
more than 600,000 applications annually. However, if
your application is in order, you may generally expect to
receive within approximately 4 to 5 months* of submission
a certificate of registration to indicate the work has been
registered. If the Office must correspond with you or if
further information is needed, it will take longer to process
your application. If the application cannot be accepted,
you will receive a letter explaining why it has been rejected.

*NoTE: The time the Copyright Office requires to process an
application varies, depending on the amount of material the
Office is receiving.

If you want to know when the Copyright Office receives
your material, send it by registered or certified mail and
request a return receipt from the Postal Service. Due to
the large volume of mail received by the Office daily, you
should allow at least 4 to 6 weeks for the return of your
receipt.

What is the status of my application?

We cannot provide free written information about the sta-
tus of applications that have been in the Copyright Office
less than 6 months. If you must have this information
confirmed in writing, contact the Certifications and Docu-
ments Section at (202) 707-6787. This Section can provide
the information upon payment of applicable fees. If a claim
is older than 6 months, the Office will do an in-process
search without charge to determine why the certificate has
been delayed.



When is my registration effective?

A copyright registration is effective on the date that all
the required elements (application, fee, and deposit)

are received in acceptable form in the Copyright Office,
regardless of the length of time it takes the Copyright
Office to process the application and mail the certificate

of registration. You do not have to receive your certificate
before you publish or produce your work, nor do you need
permission from the Copyright Office to place a notice of
copyright on your material.

How do | mail material to the
Copyright Office?

Please use the following address when sending us mail:

Library of Congress
Copyright Office

101 Independence Avenue SE
Washington, DC 20559-6000

Include your daytime telephone number, email address,
and fax number (if available). Make certain to send your
nonrefundable filing fee, completed application form, and
nonreturnable deposit (copies, phonorecords, or identify-
ing material) in the same package.

Will my deposit be damaged by security
measures in place on Capitol Hill?

To avoid damage to your deposit caused by necessary
security measures, package the following items in boxes
rather than envelopes for mailing to the Copyright Office:
electronic media such as audiocassettes, videocassettes,
CDs, and DVDs; microform; photographs; slick advertise-
ments, color photocopies, and other print items that are
rubber- and vegetable-based.

How many forms may | receive?

We do not send unlimited quantities of our application
forms and publications. If you need additional applica-
tion forms or circulars, you may order a limited supply
by calling the Copyright Office Forms and Publications
Hotline anytime day or night at (202) 707-9100 and leaving
a message on the recorder. Please allow 2 to 3 weeks for
delivery of your order.

We encourage you to photocopy our circulars, blank
application forms, and other informational material.
All Copyright Office application forms are available on the
Internet and may be printed. Access and download forms
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from the Copyright Office website at www.copyright.gov

You must have Adobe Acrobat Reader installed on
your computer to view and print the forms. The free
Adobe Acrobat Reader may be downloaded from Adobe
Systems Incorporated through links from the Copyright
Office Website.

Photocopied forms and those downloaded from the
Internet must be printed head-to-head (top of page 2 is
directly behind the top of page 1) on a single piece of good
quality, 8%2-inch by 11-inch white paper. Black ink
is preferred. To achieve the best quality copies of the ap-
plication forms downloaded from the Internet, use a laser
printer. Forms not meeting these requirements will be
returned.

How can | keep up on developments
in the Copyright Office?

You may subscribe to U.S. Copyright Office NewsNet,

a free electronic mailing list originating from the Copy-
right Office. NewsNet issues periodic email messages

to alert subscribers to hearings, deadlines for comments,
new and proposed regulations, new publications, and other
copyright-related subjects of interest. NewsNet is

not an interactive discussion group.

+ To subscribe, send a message to: listserv@loc.gov
+ In the body of the message, say: subscribe uscopyright

Or go to the Web-based subscription form on the Copy-
right Office website at www.copyright.gov. Go to “What’s
New” and click on “NewsNet.” There you will find a fill-in
form to subscribe to NewsNet.

You will receive a standard welcoming message indi-
cating that your subscription to U.S. Copyright Office
NewsNet has been accepted.

How can | see a record
of my copyright registrations?

On the Internet, you may view the official record of your
copyright registrations that have been made since Jan. 1,
1978. Visit the Copyright Office website at www.copyright.
gov, click on “Search Copyright Records,” and follow the
instructions.

It may take 2 or 3 months after you receive your
certificate for your registration to appear in these perma-
nent files.

For more information, contact the Copyright Public Informa-
tion Office at (202) 707-3000 or TTY (202) 707-6737.
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